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Qualification audit for all personnel on salary level 1 - 15
All officials in the public service who are on salary level 1 – 15 must complete this form. The intention of this form is to verify qualification obtained. In addition this information is essential for developing a detailed database of skills and competencies of all employees. You are required to provide all undertaken (completed, incomplete and current) and include all degrees, diplomas, certificated programs, accredited programs and fellowships. Completed and return to your Human Resources immediately. 
	A. PERSONAL DETAIL
	B. SCHOOL/ TECHNICAL SCHOOL

	Officials name:
	
	Name of school/technical school
	

	ID number


	
	Country
	

	Persal nr 


	
	Highest standard passed
	

	Component


	
	Year
	

	Rank(Designation of Occupation)


	
	
	


	C. Completed Tertiary Education (Degrees/Diploma’s – equal or greater than one year of full time study) – Complete for each qualification

	
	Qualification 1
	Qualification 2
	Qualification 3
	Qualification 4
	Qualification 5

	Qualification obtained (must match certificate)
	
	
	
	
	

	Name of Institution
	
	
	
	
	

	Student nr 

(if available)
	
	
	
	
	

	Major Subjects
	
	
	
	
	

	Date of Qualification
	
	
	
	
	

	Country
	
	
	
	
	

	Minimum duration of Qualification
	
	
	
	
	


	D. Completed significant short courses(equal or greater than three months of study but less than one year of full time study) – Complete for each qualification

	
	Qualification 1
	Qualification 2
	Qualification 3
	Qualification 4
	Qualification 5

	Qualification obtained (must match certificate)
	
	
	
	
	

	Name of Institution
	
	
	
	
	

	Student nr 

(if available)
	
	
	
	
	

	Major Subjects
	
	
	
	
	

	Date of Qualification
	
	
	
	
	

	Country
	
	
	
	
	

	Minimum duration of Qualification
	
	
	
	
	


	E. Current studies(equal or greater than three months of study ) – Complete for each all current studies 

	
	Qualification 1
	Qualification 2
	Qualification 3
	Qualification 4
	Qualification 5

	Qualification 
	
	
	
	
	

	Name of Institution
	
	
	
	
	

	Student nr 

(if available)
	
	
	
	
	

	Major Subjects
	
	
	
	
	

	Date of Qualification
	
	
	
	
	

	Country
	
	
	
	
	

	Minimum duration of Qualification
	
	
	
	
	


	F. Current studies(equal or greater than three months of study ) – Complete for each all current studies started but not completed (excluding current studies)

	
	Qualification 1
	Qualification 2
	Qualification 3
	Qualification 4
	Qualification 5

	Qualification obtained (must match certificate)
	
	
	
	
	

	Name of Institution
	
	
	
	
	

	Student nr 

(if available)
	
	
	
	
	

	Major Subjects
	
	
	
	
	

	Last year of study
	
	
	
	
	

	Country
	
	
	
	
	

	Minimum duration of Qualification
	
	
	
	
	

	Do you intend completing (yes/no)
	
	
	
	
	

	If yes, when?
	
	
	
	
	


	Declaration

	I declare that the above particulars are completed and correct to the best of my knowledge. I understand that any false information supplied could lead to appropriate disciplinary action against me
	I declare that the above particulars have been verified with the original certificate/degree/ diploma(except the once marked with an highlighter) and correct to the best of my knowledge. I understand that any false information supplied could lead to appropriate disciplinary action against me 

	SIGNATURE OF OFFICIAL     
	NAME IN PRINT
	SIGNATURE OF VERIFIER
	NAME IN PRINT

	DATE:………………………..
	DATE:………………………..
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